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these circumstances may be enforceable by the Township as a lien against the real 
property of the owner. 

 
5. Collection Procedures 

 
A. Upon the granting of a preliminary, final or other applicable approval for a 

development, the applicable approving authority shall direct its staff to notify the Construction 
Official responsible for the issuance of a building permit. 

 
B. For nonresidential developments only, the developer shall also be provided with a 

copy of Form N-RDF, "State of New Jersey Nonresidential Development 
Certification/Exemption," to be completed as per the instructions provided. The developer of a 
nonresidential development shall complete Form N-RDF as per the instructions provided. The 
Construction Official shall verify the information submitted by the nonresidential developer as 
per the instructions provided in the Form N-RDF. The Tax Assessor shall verify exemptions and 
prepare estimated and final assessments as per the instructions provided in Form N-RDF. 

 
C. The Construction Official responsible for the issuance of a building permit shall 

notify the local Tax Assessor of the issuance of the first building permit for a development which 
is subject to a development fee. 

 
D. Within 90 days of receipt of that notice, the Municipal Tax Assessor, based on the 

plans filed, shall provide an estimate of the equalized assessed value of the development. 
 
E. The Construction Official responsible for the issuance of a final certificate of 

occupancy notifies the local Assessor of any and all requests for the scheduling of a final 
inspection on property which is subject to a development fee. 

 
F. Within 10 business days of a request for the scheduling of a final inspection, the 

Municipal Assessor shall confirm or modify the previously estimated equalized assessed value of 
the improvements of the development; calculate the development fee; and thereafter notify the 
developer of the amount of the fee. 

 
G. Should South Brunswick fail to determine or notify the developer of the amount 

of the development fee within 10 business days of the request for final inspection, the developer 
may estimate the amount due and pay that estimated amount consistent with the dispute process 
set forth in Subsection b of Section 37 of P.L. 2008, c. 46 (N.J.S.A. 40:55D-8.6). 

 
H. Fifty percent (50%) of the development fee shall be collected at the time of 

issuance of the building permit. The remaining portion shall be collected at the issuance of the 
certificate of occupancy. The developer shall be responsible for paying the difference between 
the fee calculated at building permit and that determined at issuance of certificate of occupancy. 

 
I. Appeal of development fees. 
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1. A developer may challenge residential development fees imposed by filing 
a challenge with the County Board of Taxation.  Pending a review and determination by 
the Board, collected fees shall be placed in an interest-bearing escrow account by South 
Brunswick. Appeals from a determination of the Board may be made to the Tax Court in 
accordance with the provisions of the State Uniform Tax Procedure Law, N.J.S.A. 54:48-
1 et seq., within 90 days after the date of such determination. Interest earned on amounts 
escrowed shall be credited to the prevailing party. 

 
2. A developer may challenge nonresidential development fees imposed by 

filing a challenge with the Director of the Division of Taxation. Pending a review and 
determination by the Director, which shall be made within 45 days of receipt of the 
challenge, collected fees shall be placed in an interest-bearing escrow account by South 
Brunswick. Appeals from a determination of the Director may be made to the Tax Court 
in accordance with the provisions of the State Uniform Tax Procedure Law, N.J.S.A.  
54:48-1 et seq., within 90 days after the date of such determination. Interest earned on 
amounts escrowed shall be credited to the prevailing party. 

 
6. Affordable Housing Trust Fund 

 
a. There is hereby created a separate, interest-bearing housing trust fund to be 

maintained by the Chief Financial Officer for the purpose of depositing development fees 
collected from residential and nonresidential developers and proceeds from the sale of units with 
extinguished controls. 

 
b. The following additional funds shall be deposited in the affordable housing trust 

fund and shall at all times be identifiable by source and amount: 
 

1. Payments in lieu of on-site construction of affordable units; 
 
2. Developer-contributed funds to make 10% of the adaptable entrances in a 

townhouse or other multistory attached development accessible; 
 
3. Rental income from municipally operated units; 
 
4. Repayments from affordable housing program loans; 
 
5. Recapture funds; 
 
6. Proceeds from the sale of affordable units; and 
 
7. Any other funds collected in connection with South 

Brunswick's affordable housing program. 
 

c. South Brunswick Township previously provided COAH with written 
authorization, in the form of three-party escrow agreements between the municipality, Bank of 
America, and COAH, to permit COAH to direct the disbursement of the funds as provided for in 
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N.J.A.C. 5:93-8. The Superior Court shall now have such jurisdiction to direct the disbursement 
of the Township’s trust funds per N.J.A.C. 5:93-8. 

 
d. All interest accrued in the housing trust fund shall only be used on eligible 

affordable housing activities approved by the Court. 
 

7. Use of Funds 
 
a. The expenditure of all funds shall conform to a spending plan approved by the 

Court. Funds deposited in the housing trust fund may be used for any activity approved by the 
Court to address the Township's fair share obligation and may be set up as a grant or revolving 
loan program. Such activities include, but are not limited to, preservation or purchase of housing 
for the purpose of maintaining or implementing affordability controls, rehabilitation, new 
construction of affordable housing units and related costs, accessory apartment, market to 
affordable, or regional housing partnership programs, conversion of existing nonresidential 
buildings to create new affordable units, green building strategies designed to be cost saving and 
in accordance with accepted national or state standards, purchase of land for affordable housing, 
improvement of land to be used for affordable housing, extensions or improvements of roads and 
infrastructure to affordable housing sites, financial assistance designed to increase affordability, 
administration necessary for implementation of the Housing Element and Fair Share Plan, or any 
other activity as permitted pursuant to N.J.A.C. 5:93-8.16  and specified in the approved 
spending plan. 

 
b. Funds shall not be expended to reimburse South Brunswick for past housing 

activities. 
 
c. At least 30% of all development fees collected and interest earned shall be used to 

provide affordability assistance to low- and moderate-income households in affordable units 
included in the municipal Fair Share Plan. One-third of the affordability assistance portion of 
development fees collected shall be used to provide affordability assistance to those households 
earning 30% or less of median income by region. 

 
1. Affordability assistance programs may include down payment assistance, 

security deposit assistance, low-interest loans, rental assistance, assistance with 
homeowners' association or condominium fees and special assessments, infrastructure 
assistance, and assistance with emergency repairs. 

 
2. Affordability assistance to households earning 30% or less of median 

income may include buying down the cost of low- or moderate-income units in the 
municipal Fair Share Plan to make them affordable to households earning 30% or less of 
median income. 

 
3. Payments in lieu of constructing affordable units on site and funds from 

the sale of units with extinguished controls shall be exempt from the affordability 
assistance requirement. 
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d. South Brunswick may contract with a private or public entity to administer any 
part of its Housing Element and Fair Share Plan, including the requirement for affordability 
assistance, in accordance with N.J.A.C. 5:93-8.16. 

 
e. No more than 20% of all revenues collected from development fees may be 

expended on administration, including, but not limited to, salaries and benefits for municipal 
employees or consultant fees necessary to develop or implement a new construction program, a 
Housing Element and Fair Share Plan, and/or an affirmative marketing program. In the case of a 
rehabilitation program, no more than 20% of the revenues collected from development fees shall 
be expended for such administrative expenses. Administrative funds may be used for income 
qualification of households, monitoring the turnover of sale and rental units, and compliance 
with any Court-approved monitoring requirements. Legal or other fees related to litigation 
opposing affordable housing sites or objecting to the Council's regulations and/or action are not 
eligible uses of the affordable housing trust fund. 

 
8. Monitoring 

 
a. The Township shall provide annual reporting of its Affordable Housing Trust 

Fund activity to the New Jersey Department of Community Affairs (“NJDCA”), Council on 
Affordable Housing (“COAH”), or other entity designated by the State of New Jersey and to the 
Special Master of the Superior Court using forms developed for this purpose by the NJDCA or 
COAH. The reporting shall include an accounting of all Affordable Housing Trust Fund activity, 
including the source and amount of funds collected and the amount and purpose for which any 
funds have been expended. 

 
9. Ongoing Collection of Fees 

 
a. The ability for South Brunswick to impose, collect and expend development fees 

shall expire with its Court-issued Judgment of Compliance and Repose unless South Brunswick 
has filed an adopted Housing Element and Fair Share Plan with the Court or other appropriate 
jurisdiction, has filed a Declaratory Judgment Action, and has received the Court’s approval of 
its development fee ordinance. If South Brunswick fails to renew its ability to impose and collect 
development fees prior to the expiration of its Judgment of Compliance and Repose, it may be 
subject to forfeiture of any or all funds remaining within its municipal trust fund. Any funds so 
forfeited shall be deposited into the "New Jersey Affordable Housing Trust Fund" established 
pursuant to Section 20 of P.L.  1985, c. 222 (N.J.S.A.  52:27D-320). South Brunswick shall not 
impose a residential development fee on a development that receives preliminary or final site 
plan approval after the expiration of its Judgment Compliance and Repose, nor shall South 
Brunswick retroactively impose a development fee on such a development. South Brunswick 
shall not expend development fees after the expiration of its Judgment Compliance and Repose. 
 
 
Section 15-24 Appeals  
 
Appeals from all decisions of an Administrative Agent appointed pursuant to this Ordinance 
shall be filed in writing with the Court.  
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South Brunswick Township 
Prior and Third Round 

AFFIRMATIVE FAIR HOUSING MARKETING PLAN 
For Affordable Housing in (REGION 3) 

 
I.  APPLICANT AND PROJECT INFORMATION 
(Complete Section I individually for all developments or programs within the municipality.) 

1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Deans Apartments/Woodhaven Terrace 
154 Blackhorse Lane 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 40 
 
Number of Rental Units: 40        
 
Number of For-Sale Units:  0   

1d. Price or Rental Range 
 
From  $661/month 
      
To  $837/month          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: circa 1985 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 90.04     Lot 54.01 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Community Realty Management 
Talisha Miller-Exec. Property Manager 732-297-4972 
100 Woodhaven Drive 
Monmouth Junction, NJ 08852   
1k. Application Fees (if any): 
N/A   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

1b. Development or Program Name, Address 
 
Buckingham Place  / Brandywine 
155 Raymond Road 
Princeton, NJ 08540 
 

1c.  
Number of Affordable Units: 23 
 
Number of Rental Units: 23       
 
Number of For-Sale Units:  0  

1d. Price or Rental Range 
 
From  $ 103/day Resident pays 
$59/day 
    
To  $102/day Resident pays 
$49/day 
            

1e. State and Federal Funding 
Sources (if any) 
 
Medicaid 

1f.   
      X    Age Restricted 

1g. Approximate Starting Dates 
 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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            Non-Age Restricted 

Advertising:                                    Occupancy: circa 2002 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 13.01      Lot 97 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Hilary Murray-Dir. of Marketing and Community Relations 
732-329-8888 
155 Raymond Road 
Princeton, NJ 08540 
 
1k. Application Fees (if any): 
  NA 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Charleston Place I 
3424 Route 27 
Kendall Park, NJ 08824 
 

1c.  
Number of Affordable Units: 54 
 
Number of Rental Units: 54        
 
Number of For-Sale Units:  0  

1d. Price or Rental Range 
 
From  $855 Subsidized-Tenant pays 
           30% of Income 
To  $1200 Subsidized-Tenant pays 
           30% of Income 

1e. State and Federal Funding 
Sources (if any) 
 
HUD 

1f.   
      X    Age Restricted 
 
            Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 3/1/1981 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 95.03      Lot 75.07 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Karen Scalera, Administrator   732-355-9009 
South Brunswick Community Dev. Corp. 
3424 Route 27 
Kendall Park, NJ 08824 
 
1k. Application Fees (if any): 
N/A   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Charleston Place II 
3424 Route 27 
Kendall Park, NJ 08824 
 

1c.  
Number of Affordable Units: 30 
 
Number of Rental Units: 30        
 
Number of For-Sale Units:  0  

1d. Price or Rental Range 
 
From  $765 Subsidized-Tenant pays 
           30% of Income 
To  $765 Subsidized-Tenant pays 
           30% of Income 

1e. State and Federal Funding 
Sources (if any) 
 
HUD 

mailto:dbrown@sbtnj.net
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1f.   
      X    Age Restricted 
 
            Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 12/31/1987 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 95.03      Lot 75.07 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Karen Scalera, Administrator   732-355-9009 
South Brunswick Community Dev. Corp. 
3424 Route 27 
Kendall Park, NJ 08824 
 
1k. Application Fees (if any): 
N/A   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
CIL Woods  
100 Woods Lane 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 16 
 
Number of Rental Units: 16        
 
Number of For-Sale Units:  0  

1d. Price or Rental Range 
 
From   
 
To  $1288 Subsidized-Tenant pays 
           30% of Income 

1e. State and Federal Funding 
Sources (if any) 
 
HUD 

1f.   
             Age Restricted 
 
      X    Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 10/1/1999 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 84.04      Lot 42.0432 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Karen Scalera, Administrator   732-355-9009 
South Brunswick Community Dev. Corp. 
3424 Route 27 
Kendall Park, NJ 08824 
 
1k. Application Fees (if any): 
N/A   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Deans Pond Crossing 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 20 
 
Number of Rental Units: 0        

1d. Price or Rental Range 
 
From  $92,840 
      

1e. State and Federal Funding 
Sources (if any) 
 

mailto:dbrown@sbtnj.net
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Number of For-Sale Units:  20   

To  $175,024          

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 12/18/2000 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Blocks  30.08                        Lots  2.02,16.01,16.02 
             30.09                                 7.01,7.02 
             30.10                              16.01-16.02, 61.01-
61.02 
             30.11                                 8.01,8.02 
             30.12                                 12.01,12.02 
             30.13                                 1.01,1.02 
             30.14                                 1.01,1.02 
             10.06                                 1.01,1.02 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
East Meadow Estates  
Township Wide 
 

1c.  
Number of Affordable Units: 6 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  6   

1d. Price or Rental Range 
 
From  $131,595 
      
To  $200,000          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:  2016                                  Occupancy: 9/19/2016 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 84           Lots 2151,4231 
Block 84.03      Lots 5051,7382 
Block 96           Lot  1943 
Block 34.02      Lot  13.07 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  

1b. Development or Program Name, Address 
 
Menowitz (Cambridge Crossing) 
Manning Court 
Monmouth Junction, NJ 08852 
 

mailto:dbrown@sbtnj.net
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Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 
1c.  
Number of Affordable Units: 8 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  8   

1d. Price or Rental Range 
 
From  $95,165 
      
To  $203,716          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:  2016                                  Occupancy: 12/28/2016 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 84      Lots 4.52-4.53, 4.56-4.57, 4.60-4.61, 4.64-
4.65 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

1b. Development or Program Name, Address 
 
Monmouth Walk 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 43 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  43   

1d. Price or Rental Range 
 
From  $81,369 
      
To  $186,361          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 9/8/1990 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 41              Lots 17-21, 47-52, 76-79, 88-91, 126-
29, 138-141, 201-20-, 249-252, 261-263 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 

1b. Development or Program Name, Address 
 

mailto:dbrown@sbtnj.net
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Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

Nassau Square 
Kendall Park, NJ 08824 
 

1c.  
Number of Affordable Units: 49 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  49   

1d. Price or Rental Range 
 
From  $86,091 
      
To  $199,500          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 12/26/1989 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Blocks 93.09 & 93.13  Lots 4-5, 19-20, 35, 50-51,57-58, 
65-66, 73-74,81. And 11-12, 36-37, 44-45,52-53,60-
61,68-69, 91-94,101,107-110,132-133,140-141,148-
149,154-156,160-162 

1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Oak Woods 
700 Woods Lane 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 73 
 
Number of Rental Units: 73        
 
Number of For-Sale Units:  0  

1d. Price or Rental Range 
 
From  $878 Subsidized-Tenant pays 
           30% of Income 
To  $890 Subsidized-Tenant pays 
           30% of Income 

1e. State and Federal Funding 
Sources (if any) 
 
HUD 

1f.   
      X    Age Restricted 
 
            Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 12/31/2001 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 84.04      Lot 42.0431/2 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Karen Scalera, Administrator   732-355-9009 
South Brunswick Community Dev. Corp. 
3424 Route 27 
Kendall Park, NJ 08824 
 
1k. Application Fees (if any): 
N/A   

 

mailto:dbrown@sbtnj.net
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1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
REACH – Market to Affordable 
Township Wide 
 

1c.  
Number of Affordable Units: 21 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  21  

1d. Price or Rental Range 
 
From  $79,050 
      
To  $206,095          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                   Occupancy: 4/14/2009 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 96            Lots 1969,1716,1938,1708,1951, 
1937,1123,1971 
Block 84           Lots 3382,4042,4141,2221,3051 
Block 84.03      Lots 7242,7441 
Block 34.01      Lot  12 
Block 31.08      Lots  310,1302 
Block 84.04      Lot  15.56 
Block 35.08      Lot  304 
Block 35.01      Lot  18.07 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

1b. Development or Program Name, Address 
 
Regal Point 
Regal Drive 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 5 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  5   

1d. Price or Rental Range 
 
From  $83,706 
      
To  $141,316          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 3/24/1989 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 87.02  Lots 22 to 71 

mailto:dbrown@sbtnj.net
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1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

1b. Development or Program Name, Address 
 
Sassman Property 
55-61 Fresh Ponds Road 
Monroe Twp., NJ 08831 
 

1c.  
Number of Affordable Units: 1 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  1   

1d. Price or Rental Range 
 
From   
      
To  $213,443          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 9/29/2015 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 31.01        Lot  27.13 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 

1b. Development or Program Name, Address 
 
Southridge/Southridge Woods 
113 Northumberland Way 
Monmouth Junction, NJ 08852 
 

1c.  
Number of Affordable Units: 124 
 
Number of Rental Units: 124        
 
Number of For-Sale Units:  0   

1d. Price or Rental Range 
 
From  $783/month 
      
To  $1320/month  (3 Br.)        

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 11/1/1995 
 
      

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 85.06     Lot 17.014 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Southridge Woods Rental Office 
Claudia Diaz and Irina Iuga    732-438-1500 
113 Northumberland Way 
Monmouth Junction, NJ 08852   
1k. Application Fees (if any): 
No application fee but the Township does charge owner a re-rental fee of $75.00 per unit.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Woodhaven 
Jones Drive 
Princeton, NJ 08540 
 

1c.  
Number of Affordable Units: 80 
 
Number of Rental Units: 80        
 
Number of For-Sale Units:  0   

1d. Price or Rental Range 
 
From  $652/month 
      
To  $1287/month         

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:                                    Occupancy: 11/29/1991 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 96.05     Lot 127 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
Woodhaven at South Brunswick 
Sandy Gomez-Rental Agent 732-329-6807 
1401 Jones Drive 
Princeton, NJ 08540   
1k. Application Fees (if any): 
No application fee but the Township does charge owner a re-rental fee of $75.00 per unit.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Summerfield 
Blossom Circle 
Dayton, NJ 08810 
 

1c.  
Number of Affordable Units: 70 in 
Plan, one lost to foreclosure 
 
Number of Rental Units: 0        
 
Number of For-Sale Units:  69 now   

1d. Price or Rental Range 
 
From  $65,567 
      
To  $180,218          

1e. State and Federal Funding 
Sources (if any) 
 

1f.   
        □  Age Restricted 
 

1g. Approximate Starting Dates 
 

mailto:dbrown@sbtnj.net
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        X  Non-Age Restricted Advertising:                                    Occupancy: 7/16/1998 
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s): Township of South Brunswick 
Block 31.08  Lots 101-104,113-116,210-213,401-
404,412-415,501-504,710-713,801-804,812-815,901-
904,1001-1004,1101-1103,1112-1115,1201-1203,1401-
1404,1413-1416,1506-1509,1608-1611 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
See Administrative Agent Above 
 
1k. Application Fees (if any): 
No application fee but the Township does charge sellers a re-sale fee of 1.75% of sales price.   

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
American Prop 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        □  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Avalon 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 

1g. Approximate Starting Dates 
 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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        X  Non-Age Restricted Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Harbor assisted living 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 16 
 
Number of Rental Units: 16   
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        X Age Restricted  
 
         □  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Khov/Bellemead 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
PPF (Matrix) 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Princeton Orchards 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 

1b. Development or Program Name, Address 
 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

SBC 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
SBC 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        X  Age Restricted 
 
        □  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 

1b. Development or Program Name, Address 
 
Stanton Gir. 
 
Physical Address: 
 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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732-329-4000 ext. 7220 
dbrown@sbtnj.net 
1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
TG Acquisitions 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Toll 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    

1d. Price or Rental Range 
 
From   
      

1e. State and Federal Funding 
Sources (if any) 
None 

 

mailto:dbrown@sbtnj.net
mailto:dbrown@sbtnj.net
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Number of For-Sale Units:   

To            

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Wilson Farm 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        X Age Restricted  
 
         □  Non-Age Restricted 

1g. Approximate Starting Dates 
 
Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
1a.  Administrative Agent Name, Address, Phone 
Number 
Denise J. Brown 
Affordable Housing 
Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 

1b. Development or Program Name, Address 
 
Windsor 
 
Physical Address: 
 

1c.  
Number of Affordable Units: 
 
Number of Rental Units:    
 
Number of For-Sale Units:   

1d. Price or Rental Range 
 
From   
      
To            

1e. State and Federal Funding 
Sources (if any) 
None 

 

1f.   
        □  Age Restricted 
 
        X  Non-Age Restricted 

1g. Approximate Starting Dates 
 

mailto:dbrown@sbtnj.net
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Advertising:         Occupancy:  
 
      

1h. County 
Hunterdon, Middlesex, Somerset 

1i. Census Tract(s):  
 

1j. Managing/Sales Agent’s Name, Address, Phone Number 
 
1k. Application Fees (if any): 
 

 
II. RANDOM SELECTION 

2. Describe the random selection process that will be used once applications are received. 

1. An initial deadline date, no less than 45 days after the start of the marketing process, will be 
established.  All of the preliminary applications received by South Brunswick Township, on or 
before the initial deadline date, shall be deemed received on that date. 

2. A drawing (random selection) will be held under the direction of South Brunswick Township to 
determine the priority order of the pre-qualified applications received on or before the initial 
deadline date.   

3. South Brunswick Township will include all of its eligible applicants for the respective types of 
low and moderate income units in the pool of applicants for each random selection that is held 
for the affordable units.  

4. In order to ensure an adequate supply of qualified applicants, the advertising phase will 
continue until there are at least ten (10) pre-qualified applicants for each low and moderate 
income unit available, or until all of the low and moderate income units within the development 
have been rented/sold. 

5. Final applications will be mailed by South Brunswick Township to an adequate number of pre-
qualified applicants, in priority order, for each available low and moderate income unit.  The 
final application will require the applicants to supply documents to verify their identity and 
household composition as well as their income and assets.     

6. Completed final applications will be returned to South Brunswick Township.  The 
Administrative Agent for the Township will make a determination as to their eligibility for a 
low or moderate income unit.  

7. South Brunswick Township will, as part of its application process, require a Pre-Qualification 
Letter for a mortgage from an eligible Financial Institution.  

8. Approved applicants will be forwarded to the Developer for the execution of a sales agreement. 

9. Closing documents will be provided by the Township and shall comply with the regulations. 
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III. MARKETING 
3a. Direction of Marketing Activity: (indicate which group(s) in the housing region are least likely to apply for the 
housing without special outreach efforts because of its location and other factors).  Based on demographic data from the 
2010 census, this table provides a comparison of race and ethnic origin between the Housing Region 3 and the 
Township of South Brunswick.  Overall, the municipality has a significantly lower percentage of Hispanics (9.6%) than 
Region 3.  Therefore, we will reach out to this group and others in the Affirmative Marketing of the property. 
 
The U. S. Census Data 2010: 
 

Subject RACE   

    Total 
population 

Race alone or in combination with one or more other races: [1]   

      White Black or 
African 
American 

American 
Indian and 
Alaska 
Native 

Asian Native 
Hawaiian 
and Other 
Pacific 
Islander 

Some 
Other Race 

Hispanic 
or Latino 
(of any 
race) 

Not 
Hispanic or 
Latino 

Hunterdon Co. 128,349 117,264 3,451 167 4,181 37 1,570 6,722 121,627 

Middlesex Co. 809,858 474,589 78,462 2,777 173,293 251 56,569 148,975 660,883 

Somerset Co.       
323,444  

         
226,608  

          
28,943  

                
556  

         
45,650  

                  
94  

             
13,360  

         
42,091  

           
281,353  

Total Region 3      
1,261,651  

           
818,461  

          
110,856  

             
3,500  

        
223,124  

                
382  

             
71,499  

       
197,788  

       
1,063,863  

% Region 3 100% 64.9% 8.8% 0.3% 17.7% 0.0% 5.7% 15.7% 84.3% 

                    

So. Brunswick 
Twp 

43,417 22,611 3,348 72 15,592 8 658 2,624 40,793 

% So. Brunswick 100% 52.1% 7.7% 0.2% 35.9% 0.0% 1.5% 6.0% 94.0% 

           

Difference  -12.8% -1.1% -0.1% 18.2% 0.0% -4.2% -9.6% 9.6% 

[1] In combination with one or more of the other races listed. The six numbers may add to more than the total population, and the six percentages 
may add to more than 100 percent because individuals may report more than one race. 

 
 
 
3b. Commercial Media (required) (Check all that applies) 

 
DURATION & 
FREQUENCY OF 
OUTREACH 

NAMES OF REGIONAL 
NEWSPAPER(S) CIRCULATION AREA 

 
TARGETS PARTIAL COAH REGION 3 
Daily Newspaper 

X 

One display ad for 4 
consecutive weeks, 
beginning at the start of 
the affirmative 
marketing process. 

Home News Tribune 
 

Middlesex, Somerset, Union 
 

X 
One weekend day at 
start of Affirmative 
Marketing 

Courier News 
 

Somerset and Hunterdon 
 

X 
One weekend day at 
start of Affirmative 
Marketing 

Trenton Times Mercer, Middlesex 

Weekly Newspaper 

X 
One week day at start 
of Affirmative 
Marketing 

Hunterdon County 
Democrat / Hunterdon 
Observer 

Hunterdon 

X 
One week day at start 
of Affirmative 
Marketing 

North/South Brunswick 
Sentinel Middlesex 
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X 
One week day at start 
of Affirmative 
Marketing 

Princeton Packet Middlesex, Somerset 

X 
One week day at start 
of Affirmative 
Marketing 

Messenger-Gazette Somerset 

 

X 
One week day at start 
of Affirmative 
Marketing WBGO 88.3 North Jersey 

FM 
 
3c. Other Publications (such as neighborhood newspapers, religious publications, and organizational newsletters) 
(Check all that applies) 

 
NAME OF 
PUBLICATIONS OUTREACH AREA 

RACIAL/ETHNIC IDENTIFICATION OF 
READERS/AUDIENCE  

 
TARGETS ENTIRE COAH REGION 3 
Monthly 

X 
One week day at 
start of 
Affirmative 
Marketing Sino Monthly 

North 
Jersey/NYC area Chinese-American 

 
 
Weekly 

X 
One week day at 
start of 
Affirmative 
Marketing 

Reporte Hispano 
 

Central Jersey 
 

Spanish-Language 
 

X 
One week day at 
start of 
Affirmative 
Marketing Desi NJ Central Jersey South Asian 

 
3d. Employer Outreach (names of employers throughout the housing region that can be contacted to post advertisements 
and distribute flyers regarding available affordable housing) (Check all that applies) 
DURATION & FREQUENCY OF 
OUTREACH 

NAME OF 
EMPLOYER/COMPANY 

LOCATION 

 
Hunterdon County 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Hunterdon Medical 
Center 2100 Wescott Drive Flemington, NJ 08822 

X 
One Announcement at 
Start of Affirmative 
Marketing Foster Wheeler 

Perryville Corporate Park Clinton, NJ , 08809-
4000   

X 
One Announcement at 
Start of Affirmative 
Marketing ChubbInsurance co. 

202 Halls Mill Rd Whitehouse Station, NJ 
08889 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Exxonmobil Research & 
Engineering 1545 US Highway 22 E Annandale, NJ 08801 

X 
One Announcement at 
Start of Affirmative 
Marketing New York Life 110 Cokesbury Rd, Lebanon 

 
Middlesex County  
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X 
One Announcement at 
Start of Affirmative 
Marketing Colgate Palmolive 

909 River Rd 
Piscataway, NJ 08854-5596 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Amerada Hess 
Corporation 405 Main St. Woodbridge, NJ 07095 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Amerada Hess 
Corporation 679 Convery Blvd. Perth Amboy, NJ 08861 

X 
One Announcement at 
Start of Affirmative 
Marketing Web Craft 

1980 Us Highway 1, North Brunswick, NJ  
08902 

X 
One Announcement at 
Start of Affirmative 
Marketing Bristol-Myers Squibb 1 Squibb Dr, New Brunswick, nj 08901 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Merrill Lynch & 
Company  800 Scudders Mill Rd, Plainsboro 

X 
One Announcement at 
Start of Affirmative 
Marketing Johnson & Johnson 1 Johnson & Johnson Plaza 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Prudential Insurance 
Company 44 Stelton Rd # 130, Piscataway  

X 
One Announcement at 
Start of Affirmative 
Marketing 

Robert Wood Johnson 
University Hospital 

1 Robert Wood Johnson Pl, New Brunswick, NJ 
08901 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Raritan Bay Medical 
Center 

530 New Brunswick Ave. Perth Amboy, NJ 
08861 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Silverline Building 
Products 207 Pond Ave Middlesex, NJ 08846 

X 
One Announcement at 
Start of Affirmative 
Marketing 

St. Peter’s University 
Hospital 254 Easton Ave, New Brunswick 

X 
One Announcement at 
Start of Affirmative 
Marketing Telcordia Technology 444 Hoes Ln, Piscataway  

X 
One Announcement at 
Start of Affirmative 
Marketing J.F.K. Medical Center 65 James Street Edison, NJ 08818 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Raritan Bay Medical 
Center 

530 New Brunswick Av Perth Amboy, NJ 
08861 

X 
One Announcement at 
Start of Affirmative 
Marketing Target 

4196 US Highway 1 Monmouth Junction, NJ 
08852 

X 
One Announcement at 
Start of Affirmative 
Marketing Dow Jones & Company 4300 Rt. 1 Monmouth Junction, NJ 08824 

X 
One Announcement at 
Start of Affirmative 
Marketing Siemens AG 755 College Rd E, Princeton  

X 
One Announcement at 
Start of Affirmative 
Marketing 

Silverline Building 
Products 207 Pond Ave. Middlesex, NJ 08846 

X 
One Announcement at 
Start of Affirmative 
Marketing Pierre’s Restaurant 582 Georges Rd. Monmouth Junction, NJ 08852 

X 
One Announcement at 
Start of Affirmative 
Marketing AT&T 1 Highway Ter, Edison  
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X 
One Announcement at 
Start of Affirmative 
Marketing Stop & Shop 

24 Summerfield Blvd. Ste. 101 Dayton NJ 
08810 

X 
One Announcement at 
Start of Affirmative 
Marketing Engelhard Corporation 101 Wood Ave S, Metuchen 

 
Somerset County 

X 
One Announcement at 
Start of Affirmative 
Marketing AT&T 1414 Campbell St Rahway 

X 
One Announcement at 
Start of Affirmative 
Marketing ABC Limousine 574 Ferry St Newark 

X 
One Announcement at 
Start of Affirmative 
Marketing Bloomberg LP 1350 Liverty Ave Hillside 

X 
One Announcement at 
Start of Affirmative 
Marketing Courier News 

92 East Main Street, ste 202 Somerville, NJ 
08876 

X 
One Announcement at 
Start of Affirmative 
Marketing Emcore Corp 14 World’s Fair Drive #A Somerset, NJ 08873 

X 
One Announcement at 
Start of Affirmative 
Marketing Ethicon Inc 

1515 West Blancke Street Bldgs 1501 and 1525 
Linden, NJ 

X 
One Announcement at 
Start of Affirmative 
Marketing Fedders Corp 27 Commerce Drive Cranford, nj 

X 
One Announcement at 
Start of Affirmative 
Marketing ICI Americas Inc. 10 Finderne Ave Bridgewater, NJ 08807 

X 
One Announcement at 
Start of Affirmative 
Marketing 

ITW Electronic 
Componenet Packaging 95 Commerce Drive Somerset, NJ 08873 

X 
One Announcement at 
Start of Affirmative 
Marketing Johnson & Johnson 

1 Merck Drive PO Box 2000 (RY60-200E) 
Rahway, NJ 

X 
One Announcement at 
Start of Affirmative 
Marketing Tekni-Plex Inc. 112 Church St. Flemington, NJ 08822 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Ortho-Clinical 
Diagnostics Inc 1001 US 202 Raritan, NJ 08869 

X 
One Announcement at 
Start of Affirmative 
Marketing 

Hooper Holmes Inc 
 170 Mount Airy Rd. Basking Ridge, NJ 07920  

 
3e. Community Contacts (names of community groups/organizations throughout the housing region that can be 
contacted to post advertisements and distribute flyers regarding available affordable housing) 
Name of Group/Organization Address Outreach Area Racial/Ethnic 

Identification of 
Readers/Audience 

Duration & 
Frequency 
of Outreach 

South Brunswick Community 
Development Corporation 

3424 State Route 27 Township All One notice 
at start of 
marketing 

Abundant Life Christian Center 2245 US Highway 130 Ste 
101 Dayton, NJ 08810 

Region All One notice 
at start of 
marketing 

St. Augustine Roman Catholic 
Church 

45 Henderson Rd. Kendall 
Park, NJ 08824 

Region All One notice 
at start of 
marketing 
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Puerto Rican Action Board 300 Hoffman Blvd. New 
Brunswick, NJ 08901 

Region Hispanic One notice 
at start of 
marketing 

ARC of Middlesex County 219 Black Horse Lane, Suite 
1 North Brunswick, NJ 
08902 

Region All One notice 
at start of 
marketing 

Triple C Housing Inc. 1 Distribution Way 
Monmouth Junction, NJ 
08852 

Region All One notice 
at start of 
marketing 

Prince of Peace 2344 US Highway 130 
Dayton, NJ 08810 

Region All One notice 
at start of 
marketing 

Islamic Society of Central Jersey 4145 Route 1 South PO Box 
628 Monmouth Junction, NJ 
08852 

Region All One notice 
at start of 
marketing 

All Nations Mission Church 12 Stults Rd. Ste. 110 
Dayton, NJ 08810 

Region All One notice 
at start of 
marketing 

Delta Community Supports Gwynedd Hall, Suite 400 
1777 Sentry Parkway West 
Blue Bell, PA 19422 

Region All One notice 
at start of 
marketing 

St. Cecilia’s Roman Catholic 
Church 

10 Kingston Lane 
Monmouth Junction, NJ 
08852 

Region All One notice 
at start of 
marketing 

Brooks Crossing School 50 Deans Rhode Hall Rd. 
Monmouth Junction, NJ 
08852 

Township All One notice 
at start of 
marketing 

Indian Fields School 359 Ridge Rd. Dayton, NJ 
08810 

Township All One notice 
at start of 
marketing 

Greenbrook School 23 Roberts St. Kendall Park, 
NJ 08824 

Township All One notice 
at start of 
marketing 

Brunswick Acress School 41 Kory Drive Kendall Park, 
NJ 08824 

Township All One notice 
at start of 
marketing 

Crossroads South Middle School 195 Major Rd. Monmouth 
Junction, NJ 08852 

Township All One notice 
at start of 
marketing 

Brooks Crossing at Dean School 848 Georges Rd. Monmouth 
Junction, NJ 08810 

Township All One notice 
at start of 
marketing 

Indian Fields at Dayton 
Elementary School 

310 Georges Rd. Dayton, NJ 
08810 

Township All One notice 
at start of 
marketing 

Crossroads North Middle School 635 Georges Rd. Monmouth 
Junction, NJ 08852 

Township All One notice 
at start of 
marketing 

Constable School 29 Constable Rd. Kendall 
Park, NJ 08824 

Township All One notice 
at start of 
marketing 

Cambridge School 35 Cambridge Rd. Kendall 
Park, NJ 08824 

Township All One notice 
at start of 
marketing 

Monmouth Junction School 630 Ridge Rd. Monmouth 
Junction, NJ 08852 

Township All One notice 
at start of 
marketing 

South Brunswick High School 750 Ridge Rd. Monmouth 
Junction, NJ 08852 

Township All One notice 
at start of 
marketing 

South Brunswick Board of Ed. 29 Constable Rd. Kendall 
Park, NJ 08824 

Township All One notice 
at start of 
marketing 
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Hunterdon Social Services PO Box 2900 Community 
Services Blvd. Flemington, 
NJ 08822 

Region All One notice 
at start of 
marketing 

United Way Hunterdon 4 Walter Foran Blvd. Suite 
104 Flemington, NJ 08822 

Region All One notice 
at start of 
marketing 

Salvation Army 433 State St. Perth Amboy, 
NJ 08861 

Region All One notice 
at start of 
marketing 

Franklin Township Municipal 
Building 

475 DeMott Lane Somerset, 
NJ 08873 

Region All One notice 
at start of 
marketing 

Middlesex County 
Administration Building 

75 Bayard St New 
Brunswick, NJ 08903 

Region All One notice 
at start of 
marketing 

The Salvation Army 287 Handy St. PO Box 269 
New Brunswick, NJ 08901 

Region All One notice 
at start of 
marketing 

Somerset Administration 
Building 

20 Grove St. PO Box 3000 
Somerville, NJ 08876 

Region All One notice 
at start of 
marketing 

Fair Share Housing Center 510 Park Boulevard Cherry 
Hill, NJ 08002 

Region All One notice 
at start of 
marketing 

Latino Action Network PO Box 943 Freehold, NJ 
07728 

Region Hispanic One notice 
at start of 
marketing 

Metuchen/Edison NAACP 127 Newman Street 
Metuchen, NJ 08840 

Region Black One notice 
at start of 
marketing 

New Brunswick NAACP PO Box 235 New 
Brunswick, NJ 08903 

Region Black One notice 
at start of 
marketing 

Somerset Community Action 
Program (SCAP) 

PO Box 189 Somerset, NJ 
08875 

Region All One notice 
at start of 
marketing 

Civic League of Greater New 
Brunswick 

47 Throop, #49 New 
Brunswick, NJ 08901 

Region Black, other 
minorities 

One notice 
at start of 
marketing 

New Jersey State Conference of 
the NAACP 

13 East Front Street Trenton, 
NJ 08608 

Region Black One notice 
at start of 
marketing 

So. Brunswick Twp Web Site  State All Ongoing 
www.NJHousing.gov  State All Ongoing 

 
IV. APPLICATIONS 
 

Applications for affordable housing for the above units will be available at the following locations: 
4a. County Administration Buildings and/or Libraries for all counties in the housing region (list county building, 
address, contact person) (Check all that applies) 

 BUILDING LOCATION 

X  
Middlesex County Administration Bldg 

 
75 Bayard, New Brunswick, NJ  08903 

X  
Somerset County Admin. Bldg  

 
20 Grove Street, Somerville, NJ  08876 

X  
County of Hunterdon 

PO Box 2900  
Flemington, NJ 08822-2900  

X 
 
Old Bridge Public Library 

 
One Old Bridge Plaza 
Old Bridge, NJ  08857     

http://www.housingquest.com/
http://www.njhousing.gov/
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X 
 
Somerset County Library Headquarters 

 
1 Vogt Drive, Bridgewater, NJ 08807 

X 
 
Hunterdon County Library Headquarters 

 
314 State Highway 12, Flemington, NJ 08822 

4b. Municipality in which the units are located (list municipal building and municipal library, address, contact 
person) 
Township of South Brunswick Municipal Building 540 Ridge Road, Monmouth Junction, NJ 08852 
South Brunswick Library –  
South Brunswick Senior Center – 
SB Parks and Recreation -  
 
Denise J. Brown 
Affordable Housing Administrative Agent/MHL  
Township of South Brunswick 
540 Ridge Road / PO Box 190 
Monmouth Junction, NJ 08852 
732-329-4000 ext. 7220 
dbrown@sbtnj.net 
 
4c. Sales/Rental Office for units (if applicable) 
 

 
V. CERTIFICATIONS AND ENDORSEMENTS 
 

I hereby certify that the above information is true and correct to the best of my knowledge.  I understand that knowingly 
falsifying the information contained herein may affect the Municipality’s Fair Share obligation. 
 
 
____________________________________________________________________________________________ 
Name (Type or Print) 
 
____________________________________________________________________________________________ 
Title/Municipality 
 
 
____________________________________________________________________________________________ 
Signature                                                                                                               Date 
 

 
 

mailto:dbrown@sbtnj.net


Memorandum 
To:    Denise Brown, Administrative Agent 
Cc:    Donald J. Sears, Director of Law 
From:  Bernard P. Hvozdovic, Jr., Township Manager 
Date:  November 12, 2014 
Re:    Appointment of Municipal Housing Liaison 

 

Pursuant to N.J.A.C. 5:96-17.1(a) and N.J.A.C. 5:80-26.1 et. seq., the 

Township is required to appoint a Municipal Housing Liaison for the administration of 

its affordable housing program to enforce the requirements of N.J.A.C. 5:96-17.1 and 

N.J.A.C. 5:80-26.1 et. seq. Additionally, the Township’s Fair Share Housing Ordinance 

specifically requires that the Township appoint a housing officer. As you know, Linda 

Norden was appointed the Municipal Housing Liaison, however, with the advent of her 

retirement on November 30, 2014, there is a need to appoint a new Municipal Housing 

Liaison. 

Pursuant to N.J.S.A. 40:69A-95(c) and South Brunswick Code Sections 2-

131(e)(1)(b) and 2-1173, the Township Manager has the authority to appoint a Municipal 

Housing Liaison to administer its affordable housing program. As such, I hereby appoint 

you as the Municipal Housing Liaison, effective as of December 1, 2014, for the 

administration of the affordable housing program pursuant to and in accordance with 

N.J.S.A. 40:69A-95(c) and Sections 2-131(e)(1)(b) and 2-1173 of the South Brunswick 

Code.  
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INTRODUCTION 

South Brunswick Township has prepared an amended Housing Element and Fair Share 
plan that addresses its regional fair share of the affordable housing need in accordance 
with the Municipal Land Use Law (N.J.S.A. 40:55D-1 et seq.), the Fair Housing Act 
(N.J.S.A. 52:27D-301) and the regulations of the Council on Affordable Housing 
(‘COAH’) (N.J.A.C. 5:93-1 et seq.). A development fee ordinance creating a dedicated 
revenue source for affordable housing was approved by COAH on March 11, 1993, which 
was last amended, reviewed and approved by COAH on September 23, 2009.  The 
ordinance establishes South Brunswick Township’s affordable housing trust fund for 
which this spending plan is prepared.   
 
South Brunswick Township first received substantive certification from COAH on 
August 3, 1987, petitioned COAH for second round substantive certification on March 
6, 1995, and received second round certification on February 4, 1998.  The Township 
received prior approval to maintain an affordable housing trust fund on March 11, 1993.   
 
The Township also petitioned for third round substantive certification on December 16, 
2005 under COAH’s original third round rules at N.J.A.C. 5:94 et seq.; however, the 
Township’s petition had not been certified by COAH prior to the issuance of the 
Appellate Division’s January 25, 2007 decision overturning portions of COAH’s 
methodology and regulations.  On December 10, 2008, South Brunswick adopted a 
2008 Third Round Housing Element and Fair Share Plan consistent with COAH’s 
second iteration of Third Round rules. The Township submitted the 2008 Plan to 
COAH on December 31, 2008 as part of their second petition for Third Round 
substantive certification. Although COAH began to conduct a substantive review of the 
Township’s 2008 Plan, it did not certify the Plan prior to the Appellate Court decision 
on October 8, 2010, invalidating COAH’s Third Round growth share methodology. 
 
As of December 31, 2018, South Brunswick Township had collected $27,755,091.34 and 
expended $21,094,218.70 resulting in a balance of $6,660,872.64.  All development 
fees, payments in lieu of constructing affordable units on site, funds from the sale of 
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units in the REACH program or with extinguished controls, and interest generated by 
the fees are deposited in a separate interest-bearing affordable housing trust fund 
account for the purposes of affordable housing.  These funds shall be spent in 
accordance with NJAC 5:93-8.16 as described in the sections that follow.  
 
This updated spending plan is submitted to the Superior Court of New Jersey for 
approval to expend Affordable Housing Trust Fund monies that will contribute to 
housing rehabilitation and/or the development of new affordable housing units in the 
Township through the development of a group home, senior and family affordable 
rental units, and REACH market-to-affordable units. Additionally, the Township will 
expend funds on affordability assistance, including expenditures to create very-low 
income units or to render existing units more affordable, and toward administrative 
expenses.  
 

REVENUES FOR CERTIFICATION PERIOD 

To calculate a projection of revenue anticipated during the Third Round, South 
Brunswick considered the following: 
 
(a) Development fees:  $2,073,984 

1. Residential and nonresidential projects which have had development 
fees imposed upon them at the time of preliminary or final 
development approvals; 

2. All projects currently before the planning and zoning boards for 
development approvals that may apply for building permits and 
certificates of occupancy; and 

3. Future development that is likely to occur based on historical rates of 
development.  
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(b) Payment in lieu (PIL):  $171,875 

Actual and committed payments in lieu (PIL) of construction from developers 
are as follows: 

 
• Menowitz (Cambridge Crossing): $62,500 (0.5-unit x $125,000/unit) 
• East Meadow Estates: $109,375 (0.875-unit x $125,000/unit) 

 
(c) Other funding sources: $0 

South Brunswick Township collects money from other funding sources such as 
REACH program affordable unit sales and loan repayments, etc. Funds from 
other sources may include, but are not limited to the sale of units with 
extinguished controls, repayment of affordable housing program loans, rental 
income, and proceeds from the sale of affordable units.  
 

(d) Projected interest:  $112,293 

Based on interest earned in recent years and projected rates of development fee 
revenue, South Brunswick anticipates collecting $112,293 in interest through 
2025. 

 
Table SP-1 indicates the anticipated revenue to be generated from development impact 
fees, a small amount of fractional in-lieu payments, and interest. South Brunswick 
Township projects a subtotal of $2,358,152 to be collected between January 1, 2019 and 
December 31, 2025, including interest, to be used for affordable housing purposes. The 
total, after adding the money currently in the account, is projected to be $9,019,024.64. 
All interest earned on the account shall accrue to the account to be used only for the 
purposes of affordable housing.  
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ADMINISTRATIVE MECHANISM TO COLLECT AND 
DISTRIBUTE FUNDS 

The following procedural sequence for the collection and distribution of development 
fee revenues shall be followed by South Brunswick Township: 
 

(b) Collection of development fee revenues: 

All collection of development fee revenues will be consistent with local 
regulations which follow COAH administrative models for both residential and 
non-residential developments and in accordance with N.J.S.A. 40:55D-8.1 
through 8.7.   
 

(b) Distribution of development fee revenues: 

The governing body reviews the request for consistency with the spending plan 
and adopts the recommendation by resolution. 

The release of funds requires the adoption of the governing body resolution in 
accordance with the Court-approved spending plan.  Once a request is approved 
by resolution, the Chief Financial Officer releases the requested revenue from 
the trust fund for the specific use approved in the governing body’s resolution. 

 

DESCRIPTION OF ANTICIPATED USE OF AFFORDABLE 
HOUSING FUNDS 

(b) Rehabilitation:  $1,090,000 

South Brunswick Township has a Third Round Rehabilitation obligation of 109 
units.  The Township has completed work on 95 rehabilitation units since April 
1, 2010 and anticipates Third Round rehabilitation work of approximately 
$950,000 on the two (2) major SBCDC affordable housing complexes – Oak 
Woods and CIL Woods (see rehabilitation chart for “pending” rehabilitation 
work in Appendix 4).  Although the Township anticipates most of this funding 
will come from HUD or the Federal CDBG Program, the Township will reserve 
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up to $950,000 for this scheduled rehabilitation work.  To fully address its 109-
unit rehabilitation obligation, the Township will continue to operate its local 
rehabilitation program and, therefore the Township shall rehabilitate at least 14 
more units.  The Township will dedicate funds from the Affordable Housing 
Trust fund in the amount of $10,000 per unit for the remaining 14 units, or a 
minimum of $140,000 towards its Rehabilitation Program.  

 
(b)  Affordability Assistance (N.J.A.C. 5:93-8.16(c)) 

South Brunswick Township is required to spend a minimum of 30 percent of 
development fee revenue to render affordable units more affordable and at least 
one-third of that amount must be dedicated to very low-income households or to 
create very low-income units (i.e. households with incomes less than 30 percent 
of the regional median income). The actual affordability assistance minimums 
should be calculated based on actual revenues.   

 

Projected Minimum Affordability Assistance Requirement 

Actual Development Fees Collected through 12/31/18  $20,795,230.08 

Actual Interest earned through 12/31/18 + $2,292,465.25 

Development Fees Projected 2019-2025 + $2,073,984.00 

Interest Projected 2019-2025 + $112,293.00 

Less Housing Activity Expenditures through 6/2/2008 - $3,542,506.93 

 Total = $21,731,465.40 

 30 Percent Requirement x 0.30 = $7,243821.80 

Less Affordability Assistance Expenditures through 
12/31/18 

- $4,012,617.18 

Projected Minimum Affordability Assistance Requirement  = $3,231,204.62 

Projected Minimum Very Low-Income Requirement ÷ 3 = $1,077,068.21 
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Based on fees and interest collected to date and projected revenues, South 
Brunswick Township must dedicate at least $3,231,204.62 from the affordable 
housing trust fund to render units more affordable, including $1,077,068.21 to 
render units more affordable to households with income at 30 percent or less of 
median income by region. It may use a variety of vehicles to do this including, 
but not limited to the following: 

 Emergency Repair Program; 

 Down-payment assistance; 

 Rental assistance; 

 Security deposit assistance; 

 Low interest loans; 

 Assistance with homeowners’ association or condominium fees and special 
assessments; and/or 

 Converting low-income units to very-low-income units or creating new very-
low income units, etc. 

The Township will work with its affordable housing providers and administrator 
to expand outreach to ensure the existing and new households of very-low-, low- 
and moderate-income programs can take advantage of affordability assistance 
programs. Additionally, the Township will work with affordable housing 
providers to convert low income units to very low income units.  

South Brunswick will dedicate at least $3,231,204.62 towards affordability 
assistance.  The Township has already committed $4,597,500 to providing 
affordability assistance and dedicating funds from the Affordable Housing Trust 
Fund for the following projects: 

 
  Dungarvin:  $140,000 

The Township will dedicate funds from the Affordable Housing Trust Fund 
to the non-profit organization Dungarvin New Jersey, Inc. for the 
acquisition, renovation and operation of one (1) group homes for very-low 
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income qualified individuals with developmental disabilities. The project 
totals 3 bedrooms in one (1) building. 

 
 Wilson Farm:  $2,730,000 

The Township will convey approximately 12.74 acres through a Bargain and 
Sale Deed to Eastern Properties, Inc. for the creation of 156 age-restricted 
affordable rental units.  In addition to the conveyance of land, the Township 
will dedicate at least $2,730,000 from the Housing Trust Fund to provide 
affordability assistance to Eastern Properties, Inc.   

 
 RPM Mixed-Income:  $1,102,500 

The Township will provide affordability assistance to RPM for the creation 
of family affordable rental units including very-low income family affordable 
rental units.  The Township will dedicate at least $1,102,500 from the 
Housing Trust Fund for this project.   

 
 REACH Market-to-Affordable Program: $625,000 

The Township is proposing a 5-unit market-to-affordable program and will 
dedicate up to an average of $125,000 per unit, or $625,000 total, from the 
Housing Trust Fund to convert market-rate housing units into affordable 
housing units and rehabilitate the units to the extent required. 
 
 

(c) Administrative Expenses (N.J.A.C. 5:93-8.16(e)) 

South Brunswick may use Affordable Housing Trust Fund revenue for related 
administrative costs up to a 20 percent limitation pending funding availability 
after programmatic and affordability assistance expenditures. The actual 
administrative expense maximum is calculated on an ongoing basis based on 
actual revenues.   

 
South Brunswick Township projects that $598,380.62 may be available from the 
affordable housing trust fund to be used for administrative purposes. Projected 
administrative expenditures, subject to the 20 percent cap, are as follows:  
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 Township Attorney, Engineer, and Planner fees related to plan preparation 
and implementation; 

 Administration fees related to plan implementation, rehabilitation, 
extension of expiring controls, affordability assistance programs, and 
municipally-sponsored construction programs; 

 Affirmative Marketing;  

 Income qualification of households; and 

 Administration of Township’s Affordable Housing Units. 

 

Projected Administrative Expenses 

Actual Development Fees Collected through 12/31/18   $20,795,230.08 

Actual Interest Collected through 12/31/18 + $2,292,465.25 

Other Income Collected through 12/31/18 + $4,667,396.01 

Payments-in-lieu of construction through 7/17/2008 + $0.00 

Development Fees Projected 2019-2025 + $2,073,984.00 

Interest Projected 2019-2025 + $112,293.00 

 Total = $29,941,368.34 

 20 Percent Maximum Permitted Administrative 
Expenses 

x 0.20 = $5,988,273.67 

Less Administrative Expenditures through 12/31/18 – $5,389,893.05 

Projected Allowed Administrative Expenditures = $598,380.62 

 

EXPENDITURE SCHEDULE  

South Brunswick Township intends to use Affordable Housing Trust Fund revenues for 
its rehabilitation program, affordability assistance including the creation of very-low 
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income units and making existing units more affordable, and administrations expenses. 
Additionally, this expenditure schedule meets the requirement that trust fund revenues 
are expended within four years of their collection. 

 
Projected Expenditure Schedule 2019 Through 2025 

 

Program Units 

20
19

-
20

20
 

20
21

-
20

22
 

20
23

-
20

24
 

20
25

 

Total 

Rehabilitation  
 $311,428.56 $311,428.56 $311,428.56 $155,714.28 $1.09M 

Affordability 
Assistance 

 $2,094,285 $2,094,285 $2,094,285 $1,047,142 $7.33M 

Administration   $170,965.90 $170,965.90 $170,965.90 $85,482.95 $598,380 

TOTAL   $2,576,679 $2,576,679 $2,576,679 $1,288,339 $9.019M 

 

 

EXCESS OR SHORTFALL OF FUNDS 

The Township has over $6.6 million in its trust account and has $5,687,500 in 
anticipated funding commitments ($1,090,000 rehabilitation, $1,102,500 RPM, 
$2,730,000 Wilson Farm, $140,000 Dungarvin, and $625,000 REACH). In the event 
there is a shortfall of funds anticipated through outside funding sources for the RPM 
Mixed-Income development, such as LIHTC funds, the Township has adopted a 
resolution of its intent to fund any shortfall through bonding, if necessary (see attached).  
In the event that funds exceed projected expenditures, the Township will devote any 
excess funds on additional affordability assistance above the 30 percent minimum 
requirement. Alternatively, the Township reserves the opportunity to amend its Housing 
Element and Fair Share Plan, as well as this Spending Plan, to create additional 
affordable housing opportunities. 
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SUMMARY  

The Township of South Brunswick intends to spend Affordable Housing Trust Fund 
revenues pursuant to the extant regulations governing such funds and consistent with 
the housing programs outlined in the 2019 Third Round Housing Plan Element and 
Fair Share Plan. South Brunswick had a balance of $6,660,872.64 as of December 31, 
2018 and anticipates an additional $2,358,152 in revenues in the Third Round for a total 
of $9,019,024.64.  
 
The Township may expend up to $598,380.62 of Trust Funds on administrative costs 
during the period of repose. While the Township is required to expend a minimum of 
$3,231,204.62 on affordability assistance, the Township is proposing to spend up to 
$7,330,644.02 on affordability assistance.  
 

Spending Plan Summary 

Revenues 

Balance as of December 31, 2018   $6,660,872.64 

Projected Revenue from 2019 through 2025    

1. Development Fees + $2,073,984.00 

2. Payments-In-Lieu of Construction + $171,875.00 

3. Other Funds + $0.00 

Interest + $112,293.00 

Total Projected Balance = $9,019,024.64 

Expenditures 

Funds Used for Rehabilitation  - $1,090,000.00 

Affordability Assistance  - $7,330,644.02 

Administration  - $598,380.62 

Total Projected Expenditures = $9,019,024.64 

Remaining Balance = $0.00 
 



                                           South Brunswick Township RES-2019-139 
                                                540 Ridge Road  
                                                       Monmouth Junction, NJ  08852  
   
                                                                
                                                                           
   

Updated: 2/26/2019 11:56 AM by Donald Sears  Page 1 
Prepared By: Donald Sears 

Resolution  
Of Commitment to the RPM Henderson Road Mixed Income 

Affordable Housing Project 
 
WHEREAS, on July 1, 2015, the Township of South Brunswick (Township) filed a Declaratory Judgment 
Action in compliance with the order of the N.J. Supreme Court in the matter of In Re Adoption of N.J.A.C. 
5:96 and 5:97 by N.J. Council on Affordable Housing, 221 N.J. 1 (2015), indicating its commitment to 
voluntarily comply with its obligation to provide a realistic opportunity for affordable housing; and 
 
WHEREAS, on December 8, 2015, April 4, 2017 and July 24, 2018, the Township adopted Resolutions 
outlining in detail its firm commitment to the RPM Henderson Road affordable housing projects, which 
included an assurance of a stable alternative funding source, such as municipal bonding, pursuant to 
N.J.A.C. 5:93-5.5(a)(3)ii, in the event that other funding is not approved for these projects; and 
 
WHEREAS, although the Township has every intention of voluntarily complying with its affordable 
housing obligation, which will also include other sites, the Township continues to believe that the RPM 
Henderson Road site is available, suitable, developable and approvable, as defined in N.J.A.C. 5:93-1, et 
seq., and that funding can be secured such that the Mixed Income project proposed for the site can and 
will be built within the 2015-2025 Third Round compliance period; and 
 
WHEREAS, the Township wishes to reiterate its firm commitment to this project, which includes 
assurance of a stable alternative funding source, such as municipal bonding, in the event that the New 
Jersey Housing and Mortgage Finance Agency funding request is not approved, pursuant to N.J.A.C. 
5:93-5.5(a)(3)ii; 
 
NOW THEREFORE BE IT RESOLVED on this 26th day of February, 2019, by the Township Council of 
the Township of South Brunswick, County of Middlesex, State of New Jersey, that: 
 

I. The Township of South Brunswick hereby confirms its firm commitment to voluntarily comply 
with its constitutional obligation to provide for a realistic opportunity for its fair share of low 
and moderate income housing. 

 
II. The Township intends to do so with a variety of housing styles, sizes and locations, designed 

to address the wide variety of low and moderate income housing need within the region. 
 
III. The Township continues to firmly believe that the RPM Henderson Road Mixed Income 

Housing project is worthwhile, especially since it fully complies with the requirements of the 
Council on Affordable Housing’s Second Round Rules. 
 

IV. The Township hereby reconfirms its commitment to this project, which includes assurance of 
a stable alternative funding source, such as municipal bonding, pursuant to N.J.A.C. 5:93-
5.5(a)(3)ii, in the event that other funding is not approved. 

 
V. A certified copy of this resolution shall be forwarded to Governor Phil Murphy; Lt. Governor 

Sheila Y. Oliver, Commissioner, Department of Community Affairs; Sean Thompson, 
Director, Office of Local Planning Services; Senator Christopher “Kip” Bateman; 
Assemblyman Roy Freiman; and Assemblyman Andrew Zwicker. 

 



Resolution 2019-139  Meeting of February 26, 2019 

Updated: 2/26/2019 11:56 AM by Donald Sears  Page 2 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Joseph Camarota, Deputy Mayor 
SECONDER: Josephine "Jo" Hochman, Councilwoman 
AYES: Bierman, Camarota, Grover, Hochman, Carley 

 
This is to certify that the foregoing is a true copy of a resolution adopted at the South Brunswick Township 
Council meeting held on February 26, 2019. 
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 The address of the project and development name, if any 
 The number of rental units 
 The price ranges of the rental units 
 The name and contact information of the Municipal Housing Liaison, 

Administrative Agent, property manager or landlord 
 A description of the Random Selection method that will be used to select 

applicants for affordable housing.  
 Disclosure of required application fees, if any. 

 
Advertisements must contain the following information for each affordable housing 
opportunity: 
 

 The location of and directions to the units 
 A range of prices for the housing units 
 The bedroom size(s) of the units 
 The maximum income permitted to qualify for the housing units 
 The locations of applications for the housing units 
 The business hours when interested households may obtain an application for a 

housing unit 
 Application fees, if any 

 
 
It is also recommended that the following information be included in the advertisements: 
 

 Last date applications will be accepted 
 Contact number of the Municipal Housing Liaison, Administrative Agent, 

property manager or landlord 
 A statement concerning the availability of credit, budget and/or homeownership 

counseling services 
 If already adopted by ordinance, a statement concerning regional preference.  

 
COAH recommends including the following statement on all advertisements. “Visit 
www.njhousing.gov for more affordable housing opportunities.” 

Regional Preference 
 
The Township of South Brunswick will provide that households that live or work in 
COAH Housing Region Three (3) comprised of the following counties Middlesex, 
Hunterdon, and Somerset shall be selected for an affordable housing unit before 
households from outside this region. Units that remain unoccupied after households who 
live or work in the region are exhausted, may be offered to the households outside the 
region 
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7. TANF 
8. Verified regular child support 
9. Disability  
10. Net income from business or real estate 
11. Interest income from assets such as savings, certificates of deposit, money market 

accounts, mutual funds, stocks, bonds  
12. Imputed interest (using a current average annual rate of two percent) from non-income 

producing assets, such as equity in real estate. Rent from real estate is considered income, 
after deduction of any mortgage payments, real estate taxes, property owner’s insurance. 

13. Rent from real estate is considered income 
14. Any other forms of regular income reported to the Internal Revenue Service 

 
Not Income 

 
1. Rebates or credits received under low-income energy assistance programs 
2. Food stamps  
3. Payments received for foster care  
4. Relocation assistance benefits  
5. Income of live-in attendants  
6. Scholarships  
7. Student loans 
8. Personal property such as automobiles 
9. Lump-sum additions to assets such as inheritances, lottery winnings, gifts, insurance 

settlements 
10. Part-time income of persons enrolled as full-time students    
11. Court ordered payments for alimony or child support paid to another household shall be 

deducted from gross annual income  
 
To calculate income, the current gross income of the applicant is used to project that 
income over the next 12 months. 
 
Student Income 

 
Only full-time income of full-time students is included in the income calculation. A full-
time student is a member of the household who is enrolled in a degree seeking program 
for 12 or more credit hours per semester; and part-time income is income earned on less 
than a 35-hour workweek. 

The Real Estate Asset Limit  
 
Except for federal programs, if an applicant’s primary residence, which is to be sold upon 
purchase of an affordable unit, has no mortgage debt and is valued at or above the 
regional asset limit as published annually by COAH with COAH’s Annual Regional 
Income Limits Chart, the household must be determined ineligible for certification.  
 
However, if the applicant’s existing monthly housing costs including taxes, homeowner 
insurance, and condominium or homeowner association fees exceed 38 percent of the 
household’s eligible monthly income, the household will be exempt from the asset limit.  
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An applicant must provide a recent, Market Value Appraisal or Realtor Comparative 
Market Analysis, on the home they own unless the applicant has mortgage debt on the 
home or can demonstrate that the existing monthly housing costs exceed 38 percent of the 
household’s eligible monthly income, in which case the applicant is exempt from the 
asset limit. 
 
Before obtaining a professional appraisal, the applicant should review the property’s tax 
appraisal and the current market value and compare it to the asset limit to avoid any 
unnecessary expense.  For instance, if homes are commonly selling in the applicant’s 
neighborhood for over $250,000, it is unlikely that an appraisal will determine a value 
below the asset limit.  

Income from Real Estate 
 
If real estate owned by an applicant for affordable housing is a rental property, the rent is 
considered income.  After deduction of any mortgage payments, real estate taxes, 
property owner insurance and reasonable property management expenses as reported to 
the Internal Revenue Service, the remaining amount shall be counted as income. 
 
If an applicant owns real estate with mortgage debt, which is not to be used as rental 
housing, the Administrative Agent should determine the imputed interest from the value 
of the property.  The Administrative Agent should deduct outstanding mortgage debt 
from the documented market value established by a market value appraisal.  Based on 
current money market rates, interest will be imputed on the determined value of the real 
estate. 

Maximum Monthly Payments 
 
The percentage of funds that a household can contribute toward housing expenses is 
limited. However, an applicant may qualify for an exception based on the household’s 
current housing cost (see below). The Administrative Agent will strive to place an 
applicant in a unit with a monthly housing cost equal to or less than the applicant’s 
current housing cost.  
 
UHAC states that a certified household is not permitted to lease a restricted rental unit 
that would require more than 35 percent of the verified household income (40 percent for 
age-restricted units) to pay rent and utilities. However, at the discretion of the 
Administrative Agent, this limit may be exceeded if: 
 

 The household currently pays more than 35 percent (40 percent for households 
eligible for age-restricted units) of its gross household income for rent and the 
proposed rent will reduce the household’s housing costs; 
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 The household has consistently paid more than 35 percent (40 percent for 
households eligible for age-restricted units) of eligible monthly income for rent in 
the past and has proven its ability to pay; 

 
 The household is currently in substandard or overcrowded living conditions; 

 
 The household documents the existence of assets, with which the household 

proposes to supplement the rent payments; or 
 

 The household documents proposed third party assistance from an outside source 
such as a family member in a form acceptable to the Administrative Agent and the 
Owner of the unit; and 

 
 The household receives budget counseling. 

Housing Counseling 
 
The Administrative Agent is responsible for providing housing counseling, or providing 
referrals for counseling, as a part of the Affirmative Marketing Plan and during the 
application process.  Although housing counseling is recommended, a household is only 
required to attend counseling if their monthly housing expense exceeds UHAC standards.  
A HUD-approved housing counseling agency, or a counseling agency approved by the 
NJ Department of Banking and Insurance, meets UHAC’s requirements for an 
experienced Housing Counseling Agency.  If the Administrative Agent is not approved 
by HUD or by the NJ Department of Banking and Insurance, the Agent will make 
referrals to one of the HUD-approved housing counseling agencies in New Jersey.  This 
counseling to low- and moderate-income housing applicants will focus on subjects such 
as budgeting, credit issues, and mortgage qualification, and is free of charge.  A list of 
non-profit counselors approved by HUD and/or the New Jersey Department of Banking 
and Insurance is included on COAH’s website and is available from the Administrative 
Agent.  

The Applicant Interview 
 
Ideally, the prospective applicant will be available to meet with the Administrative Agent 
to review the certification and random selection processes in detail and ask any questions 
they may have about the project or the process. However, scheduling time off from work 
may prove burdensome to the applicant. Applicants may also have mobility issues or 
special needs that also pose an obstacle to an interview. Therefore, the Administrative 
Agent is prepared to complete the certification process via telephone and mail.  If an 
interview is to be conducted, the Administrative Agent will attempt to achieve the 
following objectives: 
 

 Confirm and update all information provided on the application. 
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 Explain program requirements, procedures used to verify information, and 
penalties for providing false information. Ask the head of household, co-head, 
spouse and household members over age 18 to sign the Authorization for Release 
of Information forms and other verification requests. 

 
 Review the applicant’s identification and financial information and 

documentation, ask any questions to clarify information on the application, and 
obtain any additional information needed to verify the household’s income. 

 
 Make sure the applicant has reported all sources for earned and benefit income 

and assets (including assets disposed of for less than fair market value in the past 
two years). Require the applicant to give a written certification as to whether any 
household member did or did not dispose of any assets for less than fair market 
value during the past two years. 

Records Documenting Household Composition and Circumstances 
 
The following are various records for documenting household information: 
 

 Social Security records or cards. Either individual Social Security card or letter 
from Social Security Administration 

 Adoption papers, or legal documents showing adoption in process 
 Income tax return 
 Birth Certificate or Passport 
 Alien Registration Card 

 

Approving or Rejecting a Household 
 
Administrative Agents must notify applicant households of their eligibility within twenty 
(20) days of the Administrative Agent’s determination.   
 
Households with a verified total household income that exceeds 80 percent of the 
regional income limit for the appropriate family size are ineligible for purchase or rental 
of restricted units. A letter rejecting the household’s application shall be mailed to the 
household.  
 
Similarly, households with a verified total household income that is within the income 
limits, but too low to afford any of the units administered by the Administrative Agent 
shall be sent a letter rejecting the household’s application, and/or referring them to 
housing counseling.   
 
Households with a verified total household income of less than 80 percent shall be issued 
a letter certifying eligibility. This certification is valid for 180 days. If the Administrative 
Agent is unable to place the household in a restricted unit at the conclusion of 180 days, 
an extension may be granted once the household’s eligibility is verified.  
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Once the applicant is certified and matched to an available unit, the Administrative Agent 
must secure from the applicant a signed and notarized acknowledgement of their 
requirements and responsibilities in renting a restricted unit. UHAC’s Disclosure 
Statement shall be forwarded to the applicants. 
 
In addition to non-eligibility based on income, the Administrative Agent may deny a 
certification because of the household’s failure or inability to document household 
composition, income, assets, sufficient funds for down payment, or any other required 
facts and information.  A household may also be denied certification if the Administrative 
Agent determines that there was a willful or material misstatement of fact made by the 
applicant. 

Dismissal of Applications 
 
Applications can be dismissed for the following reasons: 
 

1. The application is not signed or submitted on time. 
2. The applicant commits fraud, or the application is not truthful or complete. 
3. The applicant cannot or does not provide documentation to verify their income or 

other required information when due. 
4. The household income does not meet the minimum or maximum income 

requirements for a particular property. 
5. The applicant owns assets that exceed the Asset Limit.  
6. The applicant fails to respond to any inquiry in a timely manner. 
7. The applicant is non-cooperative or abusive with the staff, property manager or 

landlord.  
8. The applicant changes address or other contact information without informing the 

Administrative Agent in writing. 
9. The applicant does not meet the credit standard or other requirement set forth by 

managers of rental properties. 
10. The applicant fails to verify attendance in a credit counseling program when 

required to do so by the program rules. 
11. The applicant does not respond to periodic update inquiry in a timely fashion. 

 
12. The applicant fails to sign the Compliance Certification, Certificate for Applicant, 

Lease Document, as may be required. 
13. The applicant, once approved, fails to sign the lease in a timely manner. 
14. Applicants will also be removed from all lists held by the Administrative Agent 

once they have been approved for an affordable unit.  However, these applicants 
may re-apply for other opportunities in that municipality once they have occupied 
their unit. 

 
Applicants who are dismissed must re-apply.  A minimum time period of six months 
applies in most situations where the applicant has been withdrawn for fraud, poor credit, 
uncooperative behavior or other serious matters. 
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Applicants are not automatically removed from rental lists if they do not respond to a 
Notice of Availability. 
 
Applications may be held in abeyance for a period not to exceed 60 days if there is an 
error on the credit report, so that the applicant can correct the error and re-apply.  Units 
will not be held open for that applicant.  However, once the credit report is corrected, the 
applicant will be given a priority for the next opportunity at that property. 

Appeals 
 
Appeals from all decisions of an Administrative Agent shall be made in writing to the 
Executive Director of the Council on Affordable Housing (COAH), 101 South Broad 
Street, P.O. Box 813, Trenton, New Jersey 08615.  The Executive Director’s written 
decision, which shall be made within 15 days of receipt of an appeal, shall be a final 
administrative action of COAH. 
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Question: Is it a requirement of UHAC that Administrative Agents meet with applicants in person? 
 
Answer: Because an applicant interview could prove to be burdensome to many households it is not a pre-
requisite to purchase or occupancy, although it is encouraged. Administrative Agents should be prepared to 
conduct the household certification via mail. 
 
Question: With households filing taxes through e-filing, we are having trouble getting copies of tax returns. 
How can we get copies of e-filed tax returns? 
 
Answer: According to the IRS website, transcripts of previously filed tax returns can be ordered by 
completing a Form 4506-T or calling (800) 829-1040 and following the prompts in the recorded message. 
There is no charge for the transcript and you should receive it in 10 business days from the time they 
receive your request. Tax return transcripts are generally available for the current and past three years.  
 
Question: How can child support payments that are made in cash be documented? 
 
Answer: If the applicant is depositing the cash child support payments into a bank account, a series of 
statements from that account should be used to establish a trend of payments. If not, a notarized statement 
from the former spouse should be obtained to document the income. 
 
Question: Is it a requirement that the Administrative Agent always obtain a written statement from the 
household’s employer(s) confirming their income and job status? 
 
Answer: No. However, when evaluating overtime and other income trends, such as bonuses, working 
directly with the employer is typically much more efficient and reliable than simply evaluating pay stubs. 
 
Question: Are there any potential issues with renting to a separated family that has a divorce pending? 
 
Answer: Yes, until a divorce is finalized, a spouse can make claim on a residence rented by the other 
spouse. Until a divorce is finalized, it is suggested that Administrative Agents place these types of cases on 
hold. 
 
Question: How can income eligibility be established for someone that may have been out of work for two 
years, but had a job during the most recent tax year? 
 
Answer: As long as the applicant is currently employed, a series of consecutive pay stubs (at least 3 
months) should be used to establish the income of an applicant in this or similar situations. 
 
Question: Can an applicant for a rental unit be rejected solely because they have Section 8 rental 
assistance? 
 
Answer: No. A household receiving Section 8 assistance cannot be rejected based on this status. 
Discrimination such as this is illegal. 
 
Question: Can an applicant be required to attend and graduate from a Housing Counseling Program in 
order to rent a restricted unit? 
 
Answer: No. A household is only required to attend housing counseling if their monthly housing expense 
exceeds UHAC standards. Administrative Agents, however, are required to provide housing counseling or 
refer applicants to an approved Housing Counseling Program. 
 
Question: Do households with Section 8 vouchers automatically qualify for affordable housing under 
UHAC? 
 
Answer: Yes, a Section 8 voucher is acceptable for income qualification, provided the applicant meets the 
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criteria of the property manager or landlord. The Administrative Agent must still collect income 
verification documentation to match the household to an appropriately priced unit. 
 
Question: Can an existing moderate-income tenant be moved to a low-income unit when they can 
substantiate that there has been a change in their income? If so, can they bypass the random selection 
process? 
 
Answer: Yes, an existing tenant household may re-apply for a low-income unit within the same project if 
they can prove a change in their circumstances. If qualified, the tenant would be added to the applicant 
pool. The tenant should also be referred to the local Affordability Assistance Program, if available. 
 
Question: Does the Administrative Agent need to impute the value of a household’s stocks as an asset? 
 
Answer: Only dividends from stock count towards a household’s income. IRS Form-1099 from the 
previous year should be requested from the applicant if it was not part of their initial application. 
 
Question: Is there a maximum cost for the credit check? 
 
Answer: No, but the credit check is included in application fees which may total no more than five percent 
of the monthly rent. 
 
Question: In order to overcome inadequate or poor credit, can an applicant have a cosigner on a lease? 
 
Answer: No one outside the household, as certified by the Administrative Agent, may cosign or otherwise 
be party to any financing or legal instruments. 
 
Question: Does UHAC set a minimum income for eligibility for affordable housing? 
 
Answer: No, UHAC does not specify a minimum income for affordable housing units. However, an 
applicant household must be able to afford the unit and must not pay more than 33 percent for sale units or 
35 percent for rental units of its monthly income (or 40 percent for age-restricted units), unless they meet 
the exemption criteria set forth in N.J.A.C. 5:80-26.7(b) or N.J.A.C. 5:80-26.13(b). 
 
Question: After I certify an applicant, how long is that certification valid? 
 
Answer: Pursuant to N.J.A.C. 5:80-26.16(b), an initial certification is valid for 180 days and may be 
extended for an additional 180 days once the household’s eligibility is verified. 
 
Question: How do I document third-party assistance from a guarantor? For example, a relative is 
providing funds toward the applicant’s monthly payments. 
 
Answer: In the case of a rental unit, the applicant should demonstrate regular deposits from third party 
assistance, or a notarized letter from the third party documenting future assistance. The Administrative 
Agent must receive a copy of the policy regarding guarantors from the developer, affordable housing 
provider or owner, so as to assure the policy is applied consistently. 
 
Question: If an applicant for affordable housing has a “reverse mortgage”, how does an Administrative 
Agent count income from that mortgage? 
 
Answer: An applicant for affordable housing with a “reverse mortgage” would not be eligible for 
affordable housing unless that mortgage was satisfied or, at a minimum, a contract for sale of the market 
unit was in place. “Reverse mortgages” require that the mortgaged property remain the principal place of 
residence of the person taking the mortgage. Since this is also a requirement of affordable housing only one 
such residence can be owned or leased at any given time. 
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Question: For the purpose of income-qualification, what is considered part-time income of full-time 
students? 
 
Answer: Under UHAC, part-time income of persons enrolled as fulltime students, who are reported as 
dependents to the IRS, is not included in income calculations for determining eligibility. COAH 
recommends stipulating in the Operating Manual the following criteria in applying this rule: 

 A full-time student is a member of the household who is enrolled in a degree seeking program for 
12 or more credit hours per semester; and 

 Part-time income is income earned on less than a 35-hour workweek. 
Please note that full-time income of full-time students is included in the income calculation. 
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DETERMINING AFFORDABLE RENTS  
 
To determine the affordable rents, the Administrative Agent uses the COAH calculators  
located at http://www.state.nj.us/dca/coah/administrators/administrators.shtml. 

Development Considerations and Compliance Issues 
 
There are several regulations that must be considered from the development perspective 
before the rents of individual units can be calculated. These requirements should be 
discussed at the first meeting between the Municipal Housing Liaison, Administrative 
Agent and developer or affordable housing sponsor. The following is a summary of the 
requirements for ownership projects.  
 
Bedroom Distribution. The standards on the distribution of unit sizes for affordable 
developments require that:  
 

 The combined number of efficiency and one-bedroom units may be no greater 
than 20 percent of the total low- and moderate-income units;  

 At least 30 percent of all low- and moderate-income units must be two-bedroom 
units;  

 At least 20 percent of all low- and moderate-income units are three-bedroom 
units; and  

 The remainder, if any, may be allocated at the discretion of the developer. 
 
Age-restricted Units. Affordable age-restricted units are not held to these bedroom 
distribution standards. For affordable age-restricted units, the number of age-restricted 
low- and moderate-income bedrooms must be equal to or greater than the number of age-
restricted units within the development.  In other words, the average bedroom size in an 
age-restricted development must be equal to or greater than one bedroom per unit.  For 
example, if the overall age-restricted development is 25 percent efficiencies, and 50 
percent one-bedroom units, and 25 percent two-bedroom units, that equals an overall 
development bedroom size of exactly one bedroom per unit.  An age-restricted 
development can meet this standard by creating all one-bedroom units or by creating a 
two-bedroom unit for each efficiency unit, or any other combination that will equal a 
minimum of one bedroom per unit. 
 
Pricing by Household Size. Initial rents are based on targeted “model” household sizes 
for each size home as determined by the number of bedrooms. Initial rents must adhere to 
the following rules. These maximum sales prices and rents are based on COAH’s Annual 
Regional Income Limits Chart at the time of occupancy:  

http://www.state.nj.us/dca/coah/administrators/administrators.shtml
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 A studio shall be affordable to a one-person 
household; 

 
 A one-bedroom unit shall be affordable to a 

one- and one-half person household; 
 

 A two-bedroom unit shall be affordable to a 
three-person household; 

 
 A three-bedroom unit shall be affordable to a 

four- and one-half person household; and 
 

 A four-bedroom unit shall be affordable to a six-person household. 
 
The above rules are only to be used for setting initial rents.  They are not guidelines for 
matching household sizes with unit sizes.  The pricing of age-restricted units may not 
exceed affordability based on a two-person household. 

Determining Initial Rents 
 
To determine the initial rents the Administrative Agent uses the COAH calculators 
located at http://www.state.nj.us/dca/coah/administrators/administrators.shtml. 

Additional Regulations for a Rental Development 
 
In addition to the regulations covered earlier in the Section Development 
Considerations and Compliance Issues, rental projects must also comply with the 
following regulations:  
 
Split Between Low- and Moderate-income Rental Units.  At least 50 percent (of the 
affordable units within each bedroom distribution (unit size) must be low-income units 
and at least 10 percent of the affordable units within each bedroom distribution must be 
affordable to households earning no more than 35 percent of the regional median income.  
The remainder of the affordable units must be affordable to moderate-income households.  
 
Affordability Average. The average rent for all affordable units cannot exceed 52 
percent of the regional median income.  At least one rent for each bedroom type must be 
offered for both low-income and moderate-income units.  Calculation of the affordability 
average is available on COAH’s website. 
 
Maximum Rent. The maximum rent of restricted rental units within each affordable 
development shall be affordable to households earning no more than 60 percent of the 
regional median income.  
 

Size of Unit 

Household 
Size  
Used to 
Determined  
Max Rent 

Studio/Efficiency 1 
     1 Bedroom 1.5 
2 Bedrooms 3 
3 Bedrooms 4.5 
4 Bedrooms 6 

http://www.state.nj.us/dca/coah/administrators/administrators.shtml
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Determining Rent Increases 
 
Annual rent increases are permitted in affordable units. Rent increases are permitted at 
the anniversary of tenancy according to COAH’s Annual Regional Income Limits Chart, 
available on COAH’s website. These increases must be filed with and approved by the 
Administrative Agent.  Property managers or landlords who have charged less than the 
permissible increase may use the maximum allowable rent with the next tenant with 
permission of the Administrative Agent.  The maximum allowable rent would be 
calculated by starting with the rent schedule approved as part of initial lease-up of the 
development, and calculating the annual COAH-approved increase from the initial lease-
up year to the present. Rents may not be increased more than once a year, may not be 
increased by more than one COAH-approved increment at a time, and may not be 
increased at the time of new occupancy if this occurs less than one year from the last 
rental.  No additional fees may be added to the approved rent without the express written 
approval of the Administrative Agent. 
 
VIOLATIONS, DEFAULTS AND REMEDIES 
 
In the event of a threatened breach of any of the regulations governing the affordable unit 
by an Owner of a rental development, the Administrative Agent shall have all the 
remedies provided at law or equity, including the right to seek injunctive relief or specific 
performance, it being recognized by both parties that it will cause irreparable harm to the 
municipality, in light of the public policies set forth in the Fair Housing Act and the 
obligation for the provision of low- and moderate-income housing. 
 
Upon the occurrence of a breach of any of the regulations governing the affordable units 
by an Owner of a rental development, the municipality shall have all remedies provided 
at law or equity, including but not limited to foreclosure, acceleration of all sums due 
under a mortgage, recoupment of any funds from a sale in the violation of the regulations, 
injunctive relief to prevent further violation of the regulations, entry on the premises, and 
specific performance. 
 
MAINTENANCE OF RECORDS AND APPLICANT FILES 
 
Pursuant to NJAC 5:80-26.14(a)8, NJAC 5:80-26.15(c) and NJAC 5:80-26.17 current 
records must be maintained by the Administrative Agent and outdated records must be 
given to the municipality for safe-keeping. A file must be created and maintained on each 
restricted unit for its control period. 
 
Administrative Agents maintain detailed records on all marketing initiatives.  

Files To Be Maintained on Every Applicant 
 
The Administrative Agent will maintain files on every applicant.  All files will contain a 
preliminary application.  If an applicant’s preliminary application is approved, and the 
applicant files a formal application, the file will contain at a minimum: 
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 Application Form. 
 Tenant Information Form  
 Income Verification  
 Letter of Certification of Eligibility or Letter of Determination of Ineligibility. 

 
Individual files will be maintained throughout the process [Insert if applicable and 
submitted to the municipality upon termination of the program]. 

Files To Be Maintained on Every Unit 
 
The Administrative Agent will maintain files on every unit for the length of the 
affordability controls.  The unit file will contain at a minimum: 
 

 Base rent 
 Identification as low- or moderate-income 
 Description of number of bedrooms and physical layout 
 Floor plan 
 Application materials, verifications and certifications of all present owners, 

pertinent correspondence 
 Copy of lease 
 Disclosure Statement 

Files to Be Maintained on Every Project 
 
The Administrative Agent will maintain files on every project for the length of the 
affordability controls. The project file will contain at a minimum: 
 

 Condominium Master Deed 
 Condominium Public Offering 
 Crediting Information 
 Original deed restriction 
 Affordability control documents, including Declarations of Covenants, Conditions 

and Restrictions, Deed Restrictions, Deeds, Recapture Mortgages, Recapture 
Mortgage Notes, Disclosure Statement  

Files To Be Maintained on The Applicant Pool 
 

 Any changes to the applicant pool 
 Any action taken with regard to the applicant pool 
 Any activity that occurs that affects a particular applicant 
 Current applications for all applicants whose status is active in the applicant pool 
 The application, the initial rejection notice, the applicant’s reply to the notice, a 

copy of the Administrative Agent’s final response to the applicant, and all 
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documentation of the reason the applicant’s name was removed from the 
applicant pool. 

Monitoring 
 
A sample Deed must be submitted for each project.  Additionally, the current annual 
monitoring information required to be maintained and reported annually to the Municipal 
Housing Liaison can be found on COAH’s website at http://www.state.nj.us/dca/coah/. 
The information required for each unit includes but is not limited to: 
 

 A sample Deed for each project. 
 Street Address 
 Block/Lot/Qualifier/Unit Number 
 Housing Type 
 Income:  Very Low/Low/Moderate 
 Initial Rental Price 
 % of affordability 
 Bedroom Type 
 Age-restricted 
 Handicap accessible/adaptable 
 Co #, date 
 Effective date of affordability controls 
 Length of affordability controls (yrs) 
 Date Affordability controls removed 

 
Question: How long must the Administrative Agent keep files on applications for affordable housing units 
and certified Owners/tenants of affordable housing units? 
 
Answer: Pursuant to N.J.A.C. 5:80-26.14(a)8, N.J.A.C. 5:80-26.15(c) and N.J.A.C. 5:80- 26.17 current 
records must be maintained by the Administrative Agent and outdated records must be given to the 
municipality for safe-keeping. A file must be created and maintained on each restricted unit for its control 
period. 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/dca/coah/
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Rental Housing Program Audit Checklist 
 
 

 UP-TO-DATE OPERATING MANUAL Comments 
 

 
Income Limits  

 Sample Forms and Letters  
 AFFIRMATIVE MARKETING  

 Copies of Display Ads  
 Copies of PSA Requests  
 Copies of Marketing Requests  

 RANDOM SELECTION  
 Log of Applications Received  
 Log of Random Selection Results  
 Database of Referrals  

 MAINTENANCE OF RECORDS  
aAND CLIENT FILES 

 
 

 
 
 

 

 
 
 

 

 

Files To Be Maintained on Every Applicant 
Preliminary Application. 
Application Form. 
Tenant Information Form  
Income Verification  
Letter of Certification of Eligibility or  
Letter of Determination of Ineligibility 
 
Files To Be Maintained on Every Unit 
Base rent 
Identification as low- or moderate-income 
Description of number of bedrooms and physical layout 
Floor plan 
Application materials, verifications and certifications of 
all present tenants, pertinent correspondence 
Copy of lease 
Disclosure Statement 
 
Files to Be Maintained on Every Project 
Condominium Master Deed 
Condominium Public Offering 
Crediting Information 
Original deed restriction 
Affordability control documents, including Declarations 
of Covenants, Conditions and Restrictions, Deed 
Restrictions, Deeds, Recapture Mortgages, Recapture 
Mortgage Notes 

 

 MONITORING INFORMATION   
 Complete Monitoring Reporting Forms  

 
 




